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Regulatory Analysis

Notice of Intended Action to be published: 681—Chapter 10
“Records Management”

Iowa Code section(s) or chapter(s) authorizing rulemaking: 8A.615
State or federal law(s) implemented by the rulemaking: lowa Code chapters 17A and 8A

Public Hearing

A public hearing at which persons may present their views orally or in writing will be held as
follows:

November 4, 2025 11260 Aurora Avenue
11 to 11:30 a.m. Urbandale, Iowa

Public Comment

Any interested person may submit written or oral comments concerning this Regulatory Analysis,
which must be received by the Board of Regents no later than 4:30 p.m. on the date of the public
hearing. Comments should be directed to:

Aimee Claeys

Board of Regents

11260 Aurora Avenue

Urbandale, Iowa 50322

Phone: 515.281.6456

Email: aimee.clacys@iowaregents.edu

Purpose and Summary

Iowa Code section 8A.615 requires the Board to adopt rules pursuant to lowa Code chapter 17A
for records management.

Analysis of Impact

1. Persons affected by the proposed rulemaking:

® C(lasses of persons that will bear the costs of the proposed rulemaking:

There are no costs to the public for this proposed rulemaking.

® C(lasses of persons that will benefit from the proposed rulemaking:

The Board office and each Regent university benefit from this proposed rulemaking and have
established policies and procedures for the economical, efficient and systematic management of their
records.

2. Impact of the proposed rulemaking, economic or otherwise, including the nature and
amount of all the different kinds of costs that would be incurred:

e Quantitative description of impact:

This proposed rulemaking imposes no costs.

® Qualitative description of impact:

Not applicable.

3. Costs to the State:
e Implementation and enforcement costs borne by the agency or any other agency:
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There are no additional or unique costs for complying with this proposed rulemaking beyond the
standard administrative and security expenses associated with managing and maintaining business,
policy, confidential and related records.

e Anticipated effect on State revenues:

There is no fiscal impact.

4. Comparison of the costs and benefits of the proposed rulemaking to the costs and
benefits of inaction:
Not applicable. This rule is required by statute.

5. Determination whether less costly methods or less intrusive methods exist for achieving
the purpose of the proposed rulemaking:
The Board has not identified any less costly methods or less intrusive methods.

6. Alternative methods considered by the agency:

e Description of any alternative methods that were seriously considered by the agency:
Not applicable. This rule is required by statute.

e Reasons why alternative methods were rejected in favor of the proposed rulemaking:
Not applicable.

Small Business Impact

If the rulemaking will have a substantial impact on small business, include a discussion of
whether it would be feasible and practicable to do any of the following to reduce the impact of
the rulemaking on small business:

e [FEstablish less stringent compliance or reporting requirements in the rulemaking for small
business.

e [FEstablish less stringent schedules or deadlines in the rulemaking for compliance or reporting
requirements for small business.

e (onsolidate or simplify the rulemaking’s compliance or reporting requirements for small
business.

e [FEstablish performance standards to replace design or operational standards in the rulemaking
for small business.

e Exempt small business from any or all requirements of the rulemaking.

If legal and feasible, how does the rulemaking use a method discussed above to reduce the
substantial impact on small business?
There is no expected impact on small business.

Text of Proposed Rulemaking
ITEm 1. Rescind 681—Chapter 10 and adopt the following new chapter in lieu thereof:

CHAPTER 10
RECORDS MANAGEMENT

681—10.1(305) Records system. The state board of regents’ office and each institution governed by
the state board of regents shall develop internal procedures governing the management of records,
which shall be made available for public inspection. Each system shall incorporate the following:
10.1(1) Procedures dealing with records of transactions of the official business of the institution
or state board of regents’ office, including design, handling, maintenance, filing, storage, and security.
10.1(2) Procedures dealing with utilization of space, equipment, and supplies.
10.1(3) Schedules for retention of records and the form in which they are to be retained, either in
offices or archives.
10.1(4) Schedules for destruction of records and the method to be used.
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10.1(5) Standards for reproduction of records.
This rule is intended to implement lowa Code section 8A.615.


https://www.legis.iowa.gov/docs/ico/chapter/8A.615.pdf

