
The tasks listed under the heading of Characteristic Duties and Responsibilities are examples of the variety 
and general nature of duties performed by employees in positions allocated in the class.  The list is 
descriptive only and should be used for no other purpose.  It is not intended that any position include every 
duty listed, nor is it intended that related duties cannot be required. 
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Class Title: Dental Assistant II       Class Code:  3052 
 

Pay Grade:      408 
 
 
GENERAL CLASS DESCRIPTION:   
 
Under general supervision, performs chairside duties in assistance of dental 
students, graduate students and faculty, and carries out all functions which a 
dental assistant is legally certified to perform as delegated by the student or 
faculty dentist.  Participates in student coaching and feedback sessions.  
 
 
CHARACTERISTIC DUTIES AND RESPONSIBILITIES: 
 
1. Cleans operatory and equipment each day and prepares the area for daily 

scheduled treatment of patients. 
 
2. Coordinates proper tray setups and equipment necessary for procedures 

which will be performed. 
 
3. Prepares patients for dental treatment, obtaining past medical history and 

other pertinent information from the patient or legal guardian. 
 
4. Exposes and processes radiographs and also traces and records 

measurements for cephalometric x-rays. 
 
5. Performs all duties assigned by dental students, graduate students or 

faculty, including duties involving direct patient contact such as applying 
rubber dam or other methods of maintenance and control in the field of 
operation.  Also performs duties not involving direct patient contact such 
as sharpening instruments and performing minor maintenance of 
equipment. 

 
6. Coaches students in concepts of Dental Auxiliary Utilization and 

participates in student feedback sessions. 
 
7. Assists in training students, faculty and newly appointed dental assistants 

in the methods used at the College of Dentistry. 
 



Class Title: Dental Assistant II       Class Code:  3052 
 
 

Pay Grade:      408 
 

 
KNOWLEDGES, SKILLS AND ABILITIES: 
 
1. Ability to follow written and oral instructions. 
 
2. Ability to communicate effectively with others. 
 
3. Knowledge of principles, methods and techniques of dental assistant work 

as instructed in ADAA accredited educational programs. 
 
4. Ability to work in close quarters with dental faculty and students while 

maintaining a positive environment for patients. 
 
5. Ability to maintain a certificate of proficiency in dental radiography required 

by the Iowa Board of Dental Examiners. 
 
6. Ability to operate necessary machines and instruments used in dental 

assistance duties. 
 
 
MINIMUM ELIGIBILITY REQUIREMENTS: 
 
1. Successful completion of an ADAA dental assistance program or two 

years of chairside assistant experience assisting in four-handed method of 
dentistry. 

 
2. Must have a current certificate of registration to practice as a dental 

assistant issued by the Iowa Board of Dental Examiners. 
 
3. Must possess current Iowa certificate of proficiency in dental radiography. 
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