BOARD OF REGENTS AGENDA ITEM 14
STATE OF IOWA AUGUST 6-7, 2008

Contact: Tom Evans
Marcia Brunson

PROPOSED MODIFIED DUTIES POLICY FOR FACULTY AT THE
UNIVERSITY OF IOWA

Actions Requested: Consider approval of the University of lowa Modified Duties proposal as a
pilot program ending December 31, 2009, with a report back to the Board at the September 16-17,
2009, meeting covering the topics outlined below.

Executive Summary: At its June meeting the Board received a report from the University of lowa
concerning the proposed Modified Duties for Faculty Policy. Interim Provost Lopes explained over
the years faculty who became parents had been able to modify their duties to provide more
flexibility in the care of the new child. A university task force on gender equity found the use of
modified duties was not consistent throughout the university and recommended a centralized policy
be developed.

The proposed policy is attached as Attachment A. The essence of the policy is that an eligible
faculty member may request her or his duties be modified in order to provide more flexibility for
one semester within the first year after a young child enters the home. The semester of
modified duties is not a leave. Faculty granted modified duties continue at 100% effort during
the affected semester. Modified duties would usually involve moving effort from classroom
teaching to scholarship, service or other teaching-related duties.

During the discussion at the June meeting, Board members asked to be able to review similar
policies from peer institutions. Board members also asked for policies or practices from private
sector employers. A summary chart of policies at peer institutions is included as Attachment B.
The complete policies from peer institutions are included as attachments to this memo as
follows:

e University of Arizona — “Temporary Alternative Duty Assignment” (Attachment E)

e University of California, Los Angeles — “Family Accommodations for Childbearing
and Childrearing” (Attachment F)

e University of lllinois, Champaign-Urbana — “Modified Teaching Duties for Faculty
Members with a New Child” (Attachment G)

e University of Michigan — “Modified Duties for New Parents” (Attachment H)

e University of Texas, Austin — “Modified Instructional Duties” (Attachment I)
Numerous contacts were made with private sector employers to investigate the kinds of policies
and/or practices in place to accommodate the arrival of a child in the home. The results of these

contacts may be found in Attachment C.

The university also provided some examples of flexible work arrangements made for new parents
other than faculty — Attachment D.

It is recommended the Modified Duties Policy for faculty at the University of lowa be approved as a
pilot program ending December 31, 2009. If the University wishes to continue the policy beyond
December 31, 2009, the policy will be reviewed at the September 16-17, 2009, meeting.
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In order for the Board to meet its stewardship responsibilities, the University is asked to provide a
report on the operation of the policy during the 2008-09 academic year. The report should address
the following subjects:

Effect on the courses that would have been taught by the participant — was course
cancelled, postponed to another semester or taught by another ranked faculty member,
graduate assistant or adjunct.

Number of classes reassigned due to modified duties; was reassignment to graduate
assistant, other ranked faculty member in the department or adjunct

Number of classes cancelled or postponed due to modified duties
Cost of adjunct to teach class

Number of participants

Gender and ethnicity of participants

College and Department of participants

Types of work accomplished to maintain 100% effort without teaching responsibilities —
provide examples

Explain how productivity is measured at the end of the period

Number of faculty who have applied for modified duties for the fall 2009 semester or the
spring 2010 semester

A modified duties policy proposal is in the discussion phase at lowa State University. According to
the Provost, it is anticipated the Board will be asked to consider the ISU policy in the spring for
implementation at the beginning of the 2009 academic year.

H:\HR\Docket 2008\August 2008\0808_ITEM14



BOARD OF REGENTS AGENDA ITEM 14
STATE OF IOWA ATTACHMENT A
PAGE 3

Provost Policy: Modified Duties for Faculty Members with a New Child
Draft 7/21/08

The purpose of this policy is to address the difficulties involved when a faculty member is
responsible for semester-long teaching responsibilities (or other types of responsibilities in some
cases) after a new child enters the home. This policy enables the primary caregiver (or co-equal
primary caregivers) of a new child to spend more time with the child in the first year the child is in
the home.

Upon approval by the DEO and Dean, tenured and tenure track, and clinical track faculty members
at the Assistant, Associate, and Full Professor rank, who have a new child (or children) in the home
under the age of 6 will be granted a period of modified duties without a reduction in effort or salary.
It is expected that the faculty member will work with the DEO and Dean to design the modified
duties portfolio in a way that provides the desired flexibility with the least disruption to the teaching
program of the department.

This program is not a leave. Faculty members on modified duties status will generally be relieved of
teaching but will be expected to be fully employed by fulfilling their other professional
responsibilities that can be scheduled around the bonding period such as preparation of research
proposals, papers, and course materials; supervision of graduate student research; and, and in
most cases, academic service. If academic service expectations require frequent on-campus
attendance, modifications may be negotiated as well.

For faculty members with significant direct clinical responsibilities, limited teaching obligations, or for
whom teaching is integral to the provision of clinical care, other modifications will be provided
appropriate to their circumstances.

During the period of modified duties, faculty members will be expected to remain in the community,
in order to be available to their students and colleagues. Absences from the community require the
usual approvals from the department and college.

Because the period of modified duties is not a leave, it is not subject to the requirement for payback.
Eligibility for modified duties is in addition to any paid parental leave received by the faculty
member.

The maximum period for which modified duties will be assigned is one semester, and the semester
must fall within 12 months after the child enters the home. This limit applies even if more than one
child has entered the home (as in the case of a multiple birth or the simultaneous adoption of more
than one child). If both parents are in the same department, they would generally be expected to
request modified duties in different semesters.

The department (and/or College) shall be responsible for arranging for coverage of direct teaching
responsibilities for the period of modified duties.
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Procedures

A faculty member who wishes to request modified duties status should make the request in writing
to her or his DEO (or Dean in non-departmentalized colleges). The request must include (1) a
statement that the faculty member is the primary, or a co-equal caregiver, (2) the date the child
entered (or is estimated to enter) the home, and (3) a proposal describing the work to be done in
place of the applicant’'s normal classroom responsibilities. This proposal should describe the work in
detail, define a work product, and include a method of evaluation of the work by the DEO or Dean.

Informing the DEO as early as possible is important to identify alternate faculty to teach the affected
courses if relevant, or to make arrangements for coverage of other duties. The request should
generally be made no later than 3 months in advance of the affected semester or activities. When a
request for modified duties status is approved by both DEO and Dean, the Dean will send a copy to
the faculty member, the DEO, and the Office of the Provost.
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Example of lowa Corporations offering flexible work arrangements involving new parents. The
larger lowa employers are State of lowa through Aegon; next listed are lowa City and Cedar Rapids
employers.

lowa Corporations Individual FWA Type

State of lowa, DAS, Des (515-242-6143) Ed Holland State of lowa will approve an arrangement

Moines dependent upon needs of the work unit and
job responsibilities of new parent

Principal Financial Group, | 515-247-6947 (Tammy) Principal Financial Group will approve an

Des Moines arrangement dependent upon needs of work

unit and job responsibilities

In addition and after FMLA is exhausted, new
parent (mother or partner) can reduce work

schedule temporarily to 50% and will continue
to receive full-time accruals & health benefits.

Rockwell Collins, Cedar 319-295-5914 (Michelle Owens) Rockwell Collins does not have a policy per
Rapids se, but a philosophy. Itis up to the
manager/supervisor to consider a request. If
the request can be accommodated
dependent upon the need of the unit, it will be

approved.
Blank’s Children’s 800-843-4522 (Jana Rensch) Voluntary Leave Policy — If an employee
Hospital/ lowa Health (woman/man) is about to be a new parent
System, Des Moines and is not eligible for FMLA, the employee

may reduce hours or take a leave of absence
with no loss to seniority or benefits.
Departmental approval is required.

There is no organizational-wide policy per se.
However, if a department is willing and
agrees to an arrangement, the department
can approve a request if viable based on
business need.

Examples of past approved arrangements for
new parents are: integrating FMLA and a
reduced work schedule, thus lengthening
FMLA,; temporarily reducing work hours and
integrating a flex time schedule (9:00 am to
3:00 pm); reducing hours temporarily;
approving a unpaid leave temporarily during
the summer to accommodate child care
needs.
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Allied/Depositors 515-508-4467(Kerry Funk) Allied Insurance does not have a policy in
Insurance Co, Inc., Des place. Exempt personnel can adjust work
Moines schedule to meet personal appointments or if
worked later the previous evening.
Infrequently, a few parents have worked from
home on T/TH and then on-site M/W/F, but
that in not the norm or really accepted.
Aegon, Cedar Rapids 319-355-2284 (Mitchell Levin) A newly created policy is parental Leave.

319-355-6253 (Amy)

Two weeks of paid leave above and beyond
the normal PTO leave is offered to new
parents. It runs concurrently to FMLA. The
employee must have been employed 12
months and must be taken within the 12
weeks of birth or adoption.

There is no formal flexible work arrangement
program. Some departments permit
arrangements on an individual. Aegon as an
organization does not promote flexible work
arrangements.

ACT, lowa City 319 -337-1000 (Ellen Minchk)

Flextime is normally accommodated for new
parents.

Occasionally, a new parent requests a
reduced/ part-time work schedule. It may be
approved for a short-time period. Approval is
dependent upon the department.

Telecommuting is not permitted as a general
option.

Mercy Hospital, lowa City | 319-339-0300
lowa

No centralized official flexible work
arrangement policy exists for Mercy
employees.

If a new parent would like to request
workplace flexibility such as reduced hours,
telecommuting or compressed work week,
approval is at the discretion of the
supervisor/department manager and if the
needs of the department can be met.
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NCS Pearson, Coralville 319-354-9200 (Christine)/358-4420

Two weeks of paid leave above and beyond
the normal sick/vacation leave is offered to
new parents. It runs concurrently to FMLA.
The employee must have been employed 12
months and must be employed 1,250 hours.

Flexible work arrangements are offered to all
employees and is approved based on needs
of the unit and employee’s position.

VA, lowa City 319-338-0581 (Michelle Brennan)

Union has negotiated a contract of 16 weeks
of FMLA (normal is 12 weeks).

To assist with locating and scheduling
children care, temporarily the work schedule
can be modified. However, it is only
temporary and it is expected that the
employee will return to the original work
schedule.

A flexible week arrangement is possible,
depending upon the need of the department.
Requests are evaluated on a case by case
basis.

Mercy Medical Center, 319-398-6605 (Nicole Yeager)
Cedar Rapids

Mercy Medical Center has no formal policy in
place.

A flexible work arrangement can be approved
based on needs of the unit and employee’s
position.

Alliant Energy, Cedar 319-398-4411/call Madison
Rapids

There is a policy that if the caller does not
know the name of the party or the extension,
the caller is not put through.

The individual that answered the telephone
line said (a receptionist) that employees can
modify work schedule as long as work is
done.

Not included in this are employees with
customer service responsibilities who must
staff a work station during specific hours.

Douglas Pedersen, Flex
Options for Women, DOL

This organization has a contract with the US
DOL Women'’s Bureau to promote workplace
flexibility within lowa. It appears the project is
just getting off the ground. He has not
worked with many organizations.
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Flexible Work Arrangements for New Parents other than Faculty

Ul's Flexible Work Arrangement Policy —

In general, flexible work arrangements are promoted. There is a formal policy in place and
resources. The approval or denial of the request is based on the need of the department, the
capability of the staff member and the potential for success.

Examples of Ul flexible work arrangements involving new parents

College FWA Type

Examples

Liberal Arts & Reduced Work Schedule/Part-time
Sciences

A female employee was approved to have her
work schedule reduced to 75% time during
pregnancy; after birth, the work schedule was
permanently reduced to 50%.

Telecommuting

To assist the department with data entry and
analysis during a busy work period, a
telecommuting arrangement was integrated
with FMLA/maternity leave.

UHL Flextime

Employees are permitted to modify start and
end times to coincide with child care.

Telecommuting

To assist the department to meet state-wide
customer need relative to training, a
telecommuting arrangement was integrated
with FMLA/maternity leave.

Job Sharing

A new mother was permitted to job share to
meet parenting needs

Library Reduced Work Schedule/Part-time

To assist the department with a new computer
system modification, a telecommuting
arrangement was integrated with
FMLA/maternity leave.

Law Reduced Work Schedule

After exhaustion of FMLA for childbirth, a
female employee was approved for a reduced
work schedule to 50%.

Telecommuting

A female employee on maternity leave wishes
to extend FMLA during the month of July. She
will return to work half-time July through a
telecommuting agreement.

Education Reduced Work Schedule

A female employee (new mother) returned to
work 75% time. The 75% work schedule
equaled: 50% on-site; 25% off site at home.
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University of Arizona - Temporary Alternative Duty Assignment

LR PP R A

[T

Keys:

Applies to all employees - language not specific to facully, but, see FAQ
Men are incleded - 50% rule

Applies to caring for partner, child or parent who isill

B.05 TEMPORARY ALTERNATIVE DUTY ASSIGNMENT
8.05.01 General
Rev.9/2002

1t is the University's intent to provide family-friendly policies and practices aimed at supporting
employees to balance work and farnlly ife, Deans, directers, depariment heads, and other supervisors
shall make every reasonable effort o accommodate the needs of employees, {0 the greatest possible
extent, and in a manner consistent with the effectiva and efficlent operation of the University.

Under this policy, eligible employees may requast a perind of up to 16 weaeks during which the
employee may receive a temporary sssignment of alternative duties that will make it more feasible for

the employee tg remain on active employment at the Univessity white affected by the following
circumstances:

+ the birth of the employee’s child and to care for such newborn child;

« g child's placemant with the empioyee fdradoption or foster care; or

the nead ta provide temporary care o the employes’s spousefdameastic partner, child of parent
who has 3 sencas heaith condition,

During the period of lemporary assignment of alternative duties, Lhe fuil-time equivalency {FTE) will
sam3in unchanged and the employee willhe compensated at the same rate of pay for all hours worked.
if the employee elects to temporarily reduce the number of hours worked in addition to the asslgnment
of alternative duties, the employee shall use paid or unpaid leave {indluding any remaining Family and
medical Leave) for the absence portion. A supervisor may not impose this policy as a substitute for an
employes's reguest for Family and Medical Leave due to 2 qualifying reason or when medical conditions
restrict an employee's ability to wark.

B.05.02 Eligibility

All appointed personnel and non-probationary regular classified staff employees who are regularly

scheduled for at teast 20 hours per week (50 FYE) and are expected to be active for more than & months
are eligible,

8.05.03 Procadure
Rev, 9/2002

The employee may apply for a temporary ajternative duty assignment to his or her immediate
supervisor, such a3 a department head, director, or unit administraler {"suparvisor"). The application
must include 3 stalement signed by the employee attesting that the employee will be responsible for at
ieast 50 percent of the care of the newborn, adopted, or foster child, The emgployee's request shail
include the dates of the proposed period of alternative duty assipnment, the proposed alternative
duties, and any other arrangements that would be necessary in osder to consider and impiement the
request. The employee shall request the period of reassigned duties as far in advance as possible, so
that the unit witl be able 1o accommodate the ensuing shift in responsibilities.

it is expected that the temporary alternative duties wilt be ones normaily includad in tha employee's ich
description; howevar, the range of actual duties wili be allered, Examples of temporary altemative
dutles may include; alternative work schedule, subistitution of duties within the classification, project-
specific work, and/or transportable work,

Approval of the tamperary allernative duiy assignment request is subject to the discretion of the
supervisor in consultation with the unit administrator (dean, director, or department head). The
supervisor shall consider the feastbility of the request within the circumstances of the affected work unit
and whather it is ia the best interests of the University. Such {actors as availabitity and demands,
potential for fiaxible scheduling in the particular position, and effect of the request on the unit’s budget
should be cansidered. The proposed dates of the temperary aiteraative duty assignment and datails of
the altarnative duties must be approved by the supervisor,

The depactment shalf mainiain o copy of the employee’s writien request and the supervisor's respanse.
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2} What is Family and Medical Leave {FML)?

The Federal Family and Medical Leave Act of 1993 allows eligible employaes
to lake a Family and Medical L.eave {FML) for the bisth and care of a newborn
child, a child's placement with the employee for adoplion or fosler care, to
care for the employee’s spouse. child or parenl who has a sericus healith
condition or the empioyee's own sernous health condition. An eligible
employee may lake up 1o 12 workweeks of FML during a “leave year® (the
period of 12 monihs measured backward from the date the proposed leave is
10 begin).

At the end of an FML absence, employees relum to their former positions or
o comparable positions at a rate of pay not less than the former rate.

Employ=es are required to use accrued sick leave and shall be permitted to
use accrued vacalion, if the employes so chooses, For additionat leave
beyond 12 work weeks, empioyees may request the use of any accrued paid
feave or unpaid leave, subject to approval by the responsible administrator.
Eligible employees are those who a) have at Jeasl 12 monihs of cumulative
service and have worked al ieast 1.250 hours at the University during the 12
month period preceding the dafe their FML is {o begin; b) have a quaiifying
reason; and ¢) have a remaining balance of FiML. (See <a

href="hitp /w3 arizona.edu/~uhap/chap8 .htrmi#8,04 G6">UHAP Chaoter

8.04 </a> for more information.

Ii. BIRTH/ADOPTION{ FOSTER CARE

1} 1am pregnant OR | will be adopting or having a child placed with me for
foster care. What are my options for leave or modified duties?

You have many optiens, and, depending on your circumslances, you may use
any or all of the following?

2

Under the TADA policy, you may raceive ap assignment of temporary duties
for a period of up to 16 weeks which will make it more feasible for you lo
remain oh an active employment siatus during pregnancy, childbirth, infant
care. of a child's placemant with you for adoption of foster care  Duting this
period, you will conlinue to be compensaled at your regular saiary rate for all
hours worked. 1f you reduce the active percentage of your appointment, the
nonactive percentage must be designaled as paid or unpaid leave {may
nclude FML). (See <a

nraf="htip:/iwd.anzena. edu/~uhap/chapB Mmi#8 05" >UHAP Chapter
B8.05x/a> )

My partner is pregnant OR we are adopting or having a child placed in
our home for foster care. What are my options for leave or modified
duties?
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Under the TADA policy, you may apply for a madifiad duly assignment if you
wil be responsible for atleasi 50% of the care of your child. You must sign a
staternent to this effect.

If eligible, you may 1ake FML for the bitth and care of your child or a child's
place in your home for adoption or fosler care.

| am/my partner is pregnant or we have a child being placed with us for
adoption or foster care and we dre both University of Arizona
employees. May we boih use FML and TADA?

When you and your spouse are employed by the University and are eligible
for FML, the tetal number of work weeks of leave for birth, adoption and
foster care is mited to 12 work weeks combined.

If both you and your partner are University employees and are eligible for
TADA, you may both apply to your irmmediate supervisor(s) for TADA. IF you
and your partner are in differeni depariments, it should be possible to make
some arrangement {or both of you to benefit from the TADA policy. If you
and your pariner are in the same depariment, howsver, the parficular needs
and circurnsiances of that unit must be considerad carefully s0 as not to

cause hardship to the dspariment in question. in either case, the appsoval of
TADA is at the discretion of the supervisor.

How many times can my partner or 1 take a leave or childbirth or
adoption or foster care?

There is no speciied limit to the number of times an eligible empioyee may
requesi a Temporary Altecnative Duty Assignment. The Family Medical
Leave Acl allows for a tolal of 12 workweeks in a 12 month “leave year.”

What are my optiens of my ¢hild is born or adopted or placed for foster
care in {the middle of the semester?

You may, if otherwise eligible, request FML.

You may apply for TADA if you will he responsible for at feast 50% of Ihe care
of the ¢hild and if the request is made as far in advance as possible, itis
advisable for yoi: 1o Inform your immediate supervisor when placement plans
for adoption or fostar care are underway. Wtwould be halpful to have a back-
up plan in the event thal placement oceurs sartier or later than anticipaied

What are my options if my child is born or adopted or placed for foster
care during the sutamer?

if you are on a fiscal appointment or are working during the sdummer, you
may apply for FML or TADA.

if you are on an academic appointment, you may apply for FIML or TADA for
the upcoming fali semester if othenwvise eligible.
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Should pregnancy-related complications develop during the semester,
what accommaodations are avallable for teaching coverage?

You and your department should wock tegether lo determing how your
classes will be covered. Ultimalely, as with any unexpecied iliness. the
responsibility to find coverage will fail to your departiment.

if you hare unable to work due fo medical incapacity, then you have the right
{o laka any FME for which you are eligible. ‘

. FAMILY ILLNESS

N

2)

Can | apply for TADA or FML to take care of my elderly parenis? My
partner? My child who is chronically sick with a serlous illness?

Under FML, you may reques! a period of up 10 12 weeks leave in a 12 month
“leave year in order to take care of a parent, spouse or child wiih a serious
health condition. (See the University's FML policy at <a
href="hlp:/iw3.arizona.edui~uhapichap8 Rtmid8.04.06™> UHAP 8.04 06</a>
{or the definiticn of a “serious health conditian.™} if you requesi FML, your
mmmediate supervisor must geanl it if you meet the eligibility requiremenis and
properly requeast ihe leave.

Under the TADA policy, you may apply for leave or modified duties for a
pericd of up fo 16 weeks to care for a spouse of partner, child, or parent with
a serious health condilion as defined in the FML policy (see above.)

What are my options if my child becemes ilt and my regular childcare
arrangements cannot accommeodate fliness?

You may request FML if vou are atherwise efigible and if your child’s illness
meets the definition of "serious health condition,” as described above.

You may apply for TADA if you will ba responsible for at least 50% of the care
of your secdously il child.

i your chitd suffers a routing childhood diness or ailment, there is a
Univarsity-subsidized arrangement called <a
hraf="htlp: /lifework arizona,edu™ “Sick Chitd Home Heallh Care”
<faroffered through the Human Resources <a

nref="http Hifawork arzona.eduf™ Life & Work Connections unit.<fa= This
service provides a \rained child care provider who will come lo yvour home lo
care for yeur sick child. in addition, you are zalso efigible lo use any earned
sick leave you may have to stay home and care for your child.

V. HOW TO APPLY FOR TADA ER FML

1

Whom do | contact first to apply for leave or alternative duties for

childbirth, adeplion or foster care? At what point should | contact him
or her?

tn the case of TADA, you should apply to your immediate supesvisor. The
application must include a statement signed by you atlesting that you will be
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responsible for at least 80% of he care of your chiid. You must request the
period of reassigned dulies as far in advance as possibie, so that the unit wilt
be able to accommodate the ensuing shift in responsibilities.

You must apply for FML in writing to your immediate supervisor at least 30
days in advance of the birth of the child {or of the adoption or foster care
placement), when foreseeable,

How do | formalize my options for leave/modified duties during
pregnancy or adoption? What is the time-frame for deing so?

Your options are formalized through discussion wilh your immediate
supervisor, Whether you opl to apply for TADA or to enact your FiiL, you
must submit your requesti o your superyisor as far in advance as possible
{see above answer and UBAP 10.12; 8,04.06).

V. WORK ASSIGNMENTS AND OTHER RELATED ISSUES

3

4)

What are my duties if | elect to request a Temporary Alternative Duty
Assignment {TADAY? Faculty meetings? Commiittee work? Research?

Your duties are 10 be negoliated with your mmediate supesvisor as (ar ahead
as possibte. The TADA policy stals that "deans, depariment heads, and other
supervisors shall make every reasonable effort jo ascommedate the neads of
empioyees, 1o Ihe greafest possible exient, and in a manner ceasistent with
the effactive and efficient aperation of the University.” Exampies of temposary
alternative duties may include such items as: allernative woik schedule,
substitution of duties within the classification, projeci-specific work, and [ or
transporiable work. For example, faculty members with standard assignments
of 40% teaching, 40% research, and 20% service have requesied alternativa
duly assignments of 80% research and 20% sernvice, with the details of such
assipnments documented. Such arrangemenis have generally proven to be
satisfactory 1o alt parties involved: the employee, the supervisor, and the
department in question.

if mutual satisfaclion is not reached in these discussions, what are my
options?

i mutual salisfaction is niot reachad, you may seek advice fromi the
Association for YWomaean Faculty Family Care Issues Commitiee {Ihe authors

of this booklet), a Human Resources-Employee Relations consultani, and / or
your supervisor's adminisiralos,

1 am concerned that taking either FML or TADA will infiuence my future

workload or relationship with my colleagues. How ¢an this concern be
addressad?

Since taking FME or TADA is your right as a University emptoyee, you shoukd
not be placed in 2 position whese you feel thal your cdecision 10 exercise ihat
right has negatively influenced your relationships or 1he evaluation of your
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work performance al The Universily of Arizona. By the same token. itis
adwisable for you lo do your best fo fulfill the obligations agreed upon in
consultation with your supervisor {for aliernative dulies in particulan, to
ensura fairness to the department.

What if | encounter complications in my work environment when
requesting TADA or FML?

A supervisor may not imposa the TADA policy as a substitute for your request
for FML due lo a qualifying reason or when medical cendilions restrict your
ability to work. The Federal Family and Medical Leave Act prohibils any
University employee or supervisor } administrator from interfering with,
restraining, or denying the exercise of any right provided under FML.

It you have any further guestions or concesns in s regard, contact campus
resources such as AWF Committee on Family Care lssues, the Comnuliee
on Academic Freadom and Tenuee, or Human Resources.

VI. COMPENSATION

1)

2}

3)

If { use TADA or FML, will there be a change In my compensation?

1f you etect to apply for TADA, you have full compensation during the period
of up to 16 weeks, il the same number of hours are wacked. i you elect 1o
reduce the number of hours worked in addition 1o the assignment of
alternative duties, you will use paid or unpaid leave (including any remaining

FiML) for the absence pariion. Your FTE will remain unchangad in sither
case.

While on FML, you must use accrued sick leave first and shall be permitted to
use accrued vacation leave i you so elect {UHAP 8.02.01), Any remaining
absence would be ungaid.

Am | responsibie or finding a substitute to cover my classes and must|
pay himfher?

if a child is born during a semester when you have leaching sesponsibilities.
you should work with your depariment head or supervisos in making
arrangements for coverage of the class, Under no circumstances should you
pay for the substitule to leach your classes. You may request FML or TADA
1o cover such a siluation. The TADA policy strasses thal deans, directors and
depariment heads should make every reascnable efiort to accommodate the

aeeds of the employees and hat flexible and creative applications should be
axplored.

Arm | eligible for disability benefits during pregnancy?

PAGE 15
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It depends on the type of insurance and disability coverage you have. Check

with Human Resources Benefiis (tel. No. 821-3662} for more information
about your coverage.

Vil. TENURE CLOCK STOPPAGE

1}

2)

33

8)

7)

May | delay my tenure clock for the birth or adoption of a child?

You may delay the tenure clock fwice within the six successiva years of a
tenure-gligible appointment (see UHAP 3.12.01 and 4.10.13).

What is the procedure for délaying the tenure clock?

You must submit a written notice to the depastment head no later than ane
yaar subsequent 1o the date of the tirth or adoption.

How are the depariment-level second-andior fourth-year reviews
affected if [ delay my tenure clock?

if Ihe birth or adeption occurs during the summer / semestar immediately
prior to lhe semester in which the scheduled depariment-ievel review is lo
taka place, then the review will 1ake piace the following year.

if a request (approved by depariment head, dean, and provosl) for a dalay
has peen suhmitled prior to departmental consideration of the candidate, then
the review will take place the following year.

If | delay my tenure clock, do | have additional scholarship andfor
service requirements?

There are no additional requirements.

How many times may | delay my tenure clock?

Twice during the lenure-eligible appaintment period

Does the policy to delay tenure clock vary from coliege to college?
Mo, this is a Universily-wide policy.

1t 1 do delay the tenure clock, may t later change my mind and stand for
tenure In the year that | would have (i.e., had | not delayed the clock}?

Yes. It would be wise, however, 1o chack with your individual unil regarding
the advisabilily of this choice in your parlicular circumslances
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BENEFITS AND PRIVILEGES APM - 760
Family Aceammodations for Childbearing and Childsearing
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760-0 Policy

760-8 Types of Family Accommodations far Childbearing and Childrearing
a. Childbearing leave with or withouwt pay
bo o Parental leave withoul pay
c. Aclive service-modified dutics

d.  Parl-tme appointment and reduction in pereesitage of time ol an
appainiment to accammodaie family needs

¢ Stupping the clock for the care of a child or children

- Personnel revivws

Toi-23 Childbearing Leave
A Deseription and Eligibitity
b. Pay Status
c.  Accommodation ol Pregnancy

d. Internction with Family and Medical Leave Entitlenient

760-27 Parentai Leave Without Pay
a. Deseription and Eligibilin

b Inseraction with Family and Medical Leave Trittloment
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760)-29

T660-30
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T60-37
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Index

Active Service-Modified Duties
a. Description and Eligibility
b, Pay Siatus

c.  Provisians for Healh Sciences Compensation Plan Faculty Members

Pare-Time Appointment and Reduction in Percentage of Time of an
Appuintment to Accommodate Family Needs

Stopping the Clock for the Care of a Child or Children
Personnel Reviews

General Provisions
2. Notice
h.,  Buration

c.  Effect on the Eighl-Year Limbalion of Service of Assistane Level
Appointces

d.  Sabbalical Leave Credit

¢.  Reinstatement Foltowing Childbearing or Parenial Leaves
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Chart | Enteraction of Childbearing Leave, Period of Active Service-Modificd Dutics,

and Parental Leave for Faculty Members Whe Are Bivik Mothers

Chant 11 Interaction of Period of Active Service-Modificd Duties andd Parental Leave lor
Faculty Members Except Birth Mothers

Chart HI Interaction of Childbearing Leave, Period of Active Service-Modified Dutics,

and Parental Leave for Non-Faculty Academic Appointers Who Are Birth
Mothees

Chavt 1V Imeraction ef Period of Active Service-Modilied Dutics and Paremial Leave for
Non-Faculty Academic Appointees Excepl Birth Mathers
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760-0

H60-8

76025

Rew. [/1:06

Policy

Family accommodation policies for childbearing and childrearing respansibilitics
are Tundamentad to an equitable and productive academic erviromment. The
University of California’s family accommedation policics and PEOErams assist
facalty and other academic appoimees in balancing the needs of work and family.

Types of Family Accommodations for Childbearing and Childreaving
a. Childbearing keave with or without pay (APN - 761-25)

b, Pareniad leave withoul pay (APM - 760-27)

c Aetive service-modilied dulies (ATPM - 760-28)

d. Part-time appointment and reduetion in percentage of time of as appoiniment
to accommodate family needs (AP - 760-29)

e, Stopping the clock far the care of a ehild or childsen (APM - 760-30)
. Persomnel reviews (APA - 760-31)

APM - 760 - Charts |, 1, HHL and TV iHustrate the interaction ol childbearing leaves.
periads ol active service-modilied dulies. and parental leaves pursuant to Universily
policy, the Federal Family and Medical Leave Act (FMLA). the California Family
Rights Act (CFRAY. and the Califomia Fair Caployment and Housing Act (FEHA)
provisions an pregnancy disability teave.

Chiltbearing Leave
a. Descripiion and Eligibility

An academic appointee wha bears a chitd is elivible for childbearing leave for
the peried prior 1o, dwing, and alter childbink. Childbearing leave shall
consist of time an appointee is temporartly disabled because ol pregnancy,
childbirih, or related medieal conditions, 1.eave for childbirth and recovery
normatly will be for of Teast 6 weeks; more time may be seeessary lor medical
reasons. Consisienl with the FEHA. il an academic appointee is disabled
heeause of pregaancy, childbirth, or related medical condilions she is clicible

Page |
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by,

Rev. 171400

to take an unpaid ehildbearing leave (Mpregnaney disability leave®) for up o
4 months during the period of aclual disabilily, During a childbearing leave,
no duties shall be required by the University, Childbearing leave need not be
taken it one continuocus period of time Dul may be 1aken on an iniermiten or
reduced scheduke basis when medically necessary.

An academic appoiniee may be eligible for emplayer-paid Short-Term
Disability Insurance Plan benefits and, iFenvolled, for empioyee-paid
Supplemental Disability Insurance Plan benelits il unable to work beeause of
fier physieal condition. Belore disability bencfits under cither the Short-Term
or Supplemental Disability Insurance Pian can begin, an appeintee who accrues
sick leave must use aecrued sick leave in accordance with the terms ol the plan,

Pay Stntus

An academic appointee is eligible for childbearing jeave regardiess of the
lengih ol her University service. Pay stotus during childbearing Teave shall be
bascd on the following provisions:

(13 Anacademic appointee who accrues sick feave or vacation leave credil
may, at her oplion, use such accrued leave credit in licu of taking
childbearing leave withoul pay,

{2) A member of the Academic Senme will receive at least her approved hase
salary For up 1o 6 weeks while she is unable to perform her normal
University abligations, Any additional compensation under the Heatth

Sciences Compensation Plan shall be paid in sccordance with campus
policics.

{3) A non-Senale academic appointee whe does nol accrue sick leave and
who has served in her tide o any other UC acadenmic tide for at Teast
12 consecinive months will reeeive at least her approved base salary for
up 1o 6 weeks while she is unable 1o perform her normal University
obligalions, Any additional compensation under the Health Sciences
Compensalion Plan shall be paid in accordance with campus policies.

(4) A non-Senate academic appoinee who does not accrue sick leave and
who has not served in her titke or any other UC academic titke for at least
12 consceutive months will receive at least her approved base satary lor
approximately the period which would be acerved during the appeintment
in accordance with the aecrual rates in APM - 710-18. Ay additional

Pape 2
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compensation under the Health Sciences Compensation Plan shall be paid
in accordanee with campus policies. 11 additionat leave is needed, leave
without pay will be granted for the necessary peried in accordance with
applicable University poliey.

¢ Accommadiation of Pregoancy

Asan aliernative to or in addition 10 a childbearing leave, the University shall
temporarily modify a pregnant appointee’s position or transfer her o a less
strenucus or hazardous position upon request if medicatly accessary and if the
temporary modilicalion or transler can be reasondbly accommodated. This
temporary modification or transfer shalt not be cotnted against an cligibic
academic appeintee's entitlement 1o up 1o 4 months ol ehildbearing feave
("pregnancy disability leave™ under the FEHA) or fily and medical leave
unless the modilication has waken the Torm of intermittent leave or a reduded
wotk schedule.

d. Interaction with Family and Medical Leave Entitlement

il an scademic appointee on a childbearing leave also is cligible Tor family and
medical leave (see APM - 719, up to 12 workweeks of the childbearing leave
shall run concurrently with family and medical leave under Federal law. Al the
end ol a childbearing leave (which may extend up o 4 months il the individual
is cerlified disabled by her health care provider), an elinible appointee also is
ertitfed Lo up 1o 12 workweeks of unpaid leave consistent with the CFRA 1o
care for her newbom child, il the child has been bom by this date, or for any
other covered reasan excepl pregnancy or pregnancy-related medical
conditions, i the appointee has any remaining FMLA/CFRA leave entitlement.

An academic appaintee on family and medical leave, with or withow pay, shatl
bu entitied to continue panicivation in health coverage (medical. dental, and
vision} as il'on pay status for a period of wp 1o 12 workweeks during a calendar
year. However, the University witl not continue 10 make employer
contributions 1o health plan premiums for a CFRA leave il it has already done
so for 12 workweeks granted under the Federal FMLA. Other Lroup insurance
coverage and retirement benelits shall be administered in accordance with the
previsions of the applicable group insurance and retirement system
regulations. Local Benelits OfMices will provide information on how to
continue insurance coverage,

Rev Bl D6 Pay
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T60-17  Parental Leave Without Pay
a. Description and Eligibility

An acadenmic appaintee is eligible for a full-time or part-time parental leave
without paty for up ta ane year to care for a ehild. The child may be the
appointee’s child or that of a spouse ar domestic pariner. Accrued vacation
may be substituted in licw ol unpaid parensal feave,

b, Interaction with Family and Medical Leave Entitlement

An academic appointce who is cligible for family and medical leave (see
APM - 715) shall be granied an unpaid leave 1o care lor a newborn child or a
chitd wewly placed for adoption or fosler care. Up to 12 workweeks of the
parealal leave shall run coneurrently with family and medical leave. Parental

feave under State and Federal law has the following additional obligations and
benelits,

(Y Timing

Parental leave granted pursuant to the FMLA and/or the CFRA must be
concluded within 12 months {ollowing the child’s bivth or placement.

(2} Effect on Benefits

An academic appointee on a family and medical leave, with or without
pay, shall be entitled 10 continue participation in heallh coverage
(medical, dental, and vision) as it on pay status for a pesiod o up to

E2 werkweeks dwring a catendar year. Giher group inswrance coverage
and retirement bene iits shull be administered in accordance with 1he
provisions ol the applicable group insurance and relirement sysiem
repulations.

Ar appoinice on a parental leave not covered by State or Federal lamily
anct medical leave kaw is responsible for the cominuation of benefils
during any unpaid portion of the keave, Details are available from local
Benelits Offices.

Rev, 1706 Page 4
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160-28  Active Service-Modified Duties
a. BPescription snd Etigibility

Active service-modified dutics is a period duving which normal duties arc
reduced so that an academic appointee may prepare {or andfor care fora
newborn child or a ehibd under age live newly placed Tar adoplion or Toster
care. To be eligible for active service-modified duties, an academic appoinice
must be responsible Tor 30 pereentar more of the care of a child. The child
may be the appoiniee’s chitd or that of a spouse or domeslic partner. An
appoiniee ig cligible Tor nperiod of active service-modiNed duties for each
cvent ol birth or placement. Ve birth or placement of one or more children
the same lime conslilules & single event of birth or placement, Eligibility Tor a
period of active service-modified duties shall normally extend from 3 months
prior to {2 months following the birth or placement,

An academic appomntee who is 3 birth mother and whao has a full-time
appointment for at least one full acadensic vear (three quarters or [wo
semestershis eligible for asoal periad of childbearing feave plus active
service-modilicd duties of iwo gquariers (or twa semwesters) Lo enable her 1o
recover Tully from the elfeets of pregnaney and childbirth and to prepare lar
andfor carc for the newbormn child. [ she gives birth during the summer or an
olT-duly tern, she s eligible Tor a 1otal period ol active service-modified dunics
of two quarters (or iwo semesters). !

All other academic appointees are cligible fora wtal period of childbearing
leave plus active service-modilied duties of one quarter (or one semester).!

An academic appoinlee shali provide notice to the department chaiv oy unil
head ol the need for a peried of active service-modifted duties. The notice
must inelude i writen stalement by the appoistee centilying that he or she is
responsible for 30 percent or more of the eare ol a newborm child or a child
under age (ive newly placed lor adoption or loster care. The proposed
madifications should thew be discussed with the appointee and are subject to
approval by the Dean andéor Chancellor. During a period ol aclive service-
maodified duties, the appointee is on active scrvice and is expeeted Lo perform

' Paragraphs loomoled do not apply 1o Health Sciences Compensation Plan facuhy
members; see APM - 760-28-¢ for relevanl provisions,

Rev, 17140 Tge &
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spme portion of s or her narmal duties. A pericd of active service-modified
duties is no1 a keave of absence.

For ladder-rank faculy, the modification of dutics normally witl be cither
pactial or full reliel from teaching withowt the assignment ol addinjonal
waching dutics before or alter o offser the teaching reliel. In the quarler or
semester of o childbearing leave, there must be [ull reliel rom teaching duties.
For other cligible fhculty who primarily have waching duties, the modification
ol duties normeaily will be partial weaching velief or the pssignment of
addivional resources such as leaching assisiants or readers, as appropriate. For
all ather cligible academic nppointees, the modification of duties normatly will
be 3 reduced worklond (see APM - 760-28-b{27).

Pay Status

Pay siatus during o period of active serviee-modified dutics shall be based on
the following provisions:

{1y A faculty member will eontinue to receive his or her repular monthly
salary.!

{2} An ncademic appointee who acorues sick Teave shall use such accrued
sick feave credit in proportion w the reduced workload, When sick leave
credii has been exhausied or Tor those non-faculty academic appoinlees
who do not acerue sick leave, pay will be reduced in proportion 1o the
reduced workload. A reduction in appointment percentage may alfect an
appointee’s health and welfare and retirement benefils.

Provisions for Health Sciences Compensation Plan Faculty Members

During a period of active service-madificd dutics, culty who are members of
the Health Seiences Compensation Plan with clinieal vesponsibilities may
reduce clinical dutics in lieu of weaching relicf, as appropriate. Al a minimum,
Health Sciences Compensation Plan fewlty members are eligible for a tolal
periad of childbearing leave plus aclive service-madilied duties of up 1o one
quarter {or anc scmester) for cach event of birth ar placement lor adoption ar
foster care. For a [Healith Seiences Compensation Plan Tacubty member who is
a hirth mother, an additional quarter (or semester) of active scrviee-modificd

Paragraphs faommied do not apply 1o Health Sciences Compensation Plan faculty

members; sec APM - 760-28-¢ for refevant provisions.

Rev. 171416
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duties to enabile her o recaver [ully from the effeets of pregnancy and
childbirth and Lo prepare for andior eare Tor the newborn child may he
approved in accordance with enmpus policies. During a period of active
service-modified duties, o Health Seiences Compensation Plan faculty member
will receive pay ao fess than his or her approved base montlly salary. Any
additional compensation under the Health Sciences Compensation Plan shall
be paid in accordance vwith campus policies,

60-29 Parl-Time Appeintment and Redoction in Percentage of Time of an
Appeintment to Accommaodate Family Newds

Acudemic appoiniees may be eligible for appoiniment 1o 1 parl-time position or may
be eligible 1o reduce their pereentage ol fime of an appoimment from ] time to
part time for a specified period ol time or permanently o accommodate Tamily
needs. The Chaneellor has authority o apprave such appointments. Members of
the Health Sciences Compensation Plun who reduce the percemtage of time of their
appaintment remain undey the same terms ol the Phan during the period that their
appatiinent is reduced (see APM - 6700, Far provisions regarding part-time
appointments in the Professor serios, see APM - 22016, -16-¢, -16-d. -18-b, and
Appendix B.

6030 Stopping the Clack for the Care of a Child or Children

a.  Anacademic appointee way stop lhe clock during the probationary periad o
care for a newborm chiid or i child under age Mve newly placed for adoption or
foster care. To be cligible to stop the clack, an appoinice at the Assistant Tevel
musi be responsibie For 50 percent or more of the care of a chikl, The child
may be the appoiniee’s child or that ol the appointce’s spouse or domestic
partier. The clack may be slopped for up to one year for each cvent of birth or
placement; provided that all time olT ke clock totals no more than 1w years in
the probationary period. The birlh or placement ol one or mare children at the
same fime constitwies a single event of birth or placement. An appeinlec is
cligible la stop the clock cven if the appointee does not take a formal leave or
have a modification of duties. {See APM - 133-17-h)

b Anacademic appeinies must provide natice af his or her imens Lo slop the
clock within two years o a birth or placement and before July | afthe
academie year in which a promation review is w occur. Each nalice must
include a writen sintewent by the appointee certifying that he or she is
responsible For 30 pereen or moee af the care of the elild or ehildren,

Rew. 171446 Ppe 7
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¢ The clock may not be stopped aller July | olihe academic year in which a
promolion review is lo oceur ar in cases where there has been a review thal has
resithied in a decision not 10 conlinue the individual's appoiniment.

d.  Stopping the clock will not delay the timing of o merit or reappointment
review, However, academic appointees may request 10 defer a formal
appraisal er promotion review by one yoarto correspond with the stopping of
the clock in accardance with cnmpus policies,

760-31 Personnel Reviews

An academic appoiniee at the Associste level or abave may request deferral ol a
personnel review 1o accommodate family needs in accordance with campus policies.

Academic appoeinlees shatl not be arbitrarily dispdvantaged in thelr pramotion,
advancement, ar compensation because they have elected io lake a childbearing or
pasental feave, to stop the clock, orta defer a personnel review. Personnel reviews
that are deferved due to a Family accommodation as delined in APM - 760 should be
treated procedurally in the same manner as personnel reviews conducted at the
usual inlervals. The file shall be evatuated without prejudice asif the work were

done in the normal period of service and so stated in the department chair's or unil
head's Ietier.

160-35  General Provisions
A, Notice

When academic appointees are aware that they will need 1o take o childbearing
or parental jeave or 1o pariicipate in 3 peviod of aclive service-modified duties,
they should provide sufficient advance notice 10 altow (heir department or unil
to make replacement teaching and oiher arrangements. At a minbinam, 30 days
advance nojice should be given,

b, Duration

{1} The nggregate duratien of all leaves plus periods of active service-
modificd dulies may not exeeed one year for a single event of birth of o
child or of placement of a child under age five for adoption or foster care.
The ehild may be the appoiniee’s child ar that of a spouse or domestic

Rev. 1716 Tage 8
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partner. “The birth or placement of vace ar more children at she sane time
canstituies a single event of birth or placement,

{2} An academic appointee is nof cligible for a childbearing leave, a parenial
leave, o family and inedicd leave, or a period of active service-maodified
duties beyond the established end dase of the appointment. Il the
appainiment is rencwed or extended, or il a subscquent appointment is
made, the appointes may continue a leave or period of netive service-
madified duties provided the maximum time allowed Tor such
accommodation{s) has not beca used.,

¢ Effecton the Eight-Year Limitation of Service of Assistani Level
Appaintees

Any childbearing or paremtal leave whizh is equal 1o pr exceeds one semester
or one quarter and which is not greater than one year, whether with or withoul
satary, shail aulomatically be excluded frons serviee toward the eighi-year limi
unless the academic appointee informs the department chair or unit head in
writing before, during, or within one quarier or semester after the leave that it
should not be excluded from service 1oward the cighi-year imit, Exclusion ol
one of lwo quariers or one scmesler will not necessarity delay the timing ol'a
review. {Sce APM - 133-17-2(3))

A period ol active service-modified dutics is not a leave of absenee and is
included ay service toward the cight-year himit.

For determining years toward the cight-year limitation ol sevvice, Uhe
combined todnl of periods of feave for Tnmily accommodations, oilier Jeaves
unrelated to academic duties. and time off the ¢lock may not exceed o yoars.,

d.  Sabbatical Lenve Credit

Anacademic appointee does not accrue sabbalical leave eredii during a

. childbearing leave with pay for one guarter or semester or more. or during a
childbearing or parental leave withant pay {sce APM - 740-11-h(3y and (40,
During a period olaclive service-modificd dulies, an appointce accrues credis
toward sabbatical leave in accordance with standard accrual provisions {see
APM - T43-11). 10 order for an individual 1o acerue sabbatical lepve oredit,
service musl be al half time or more (see APM - 740-1 E-n, <D, and -c).

Rev, 121436 Page v
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BENEFITS AND PRIVILEGES

APM - 760
Family Accommodations for Childbearing and Childrearing

¢.  Reinstntement Following Childbearing or Parentat Leaves

(13 [Fan appointee 1akes a childbearing leave consisient with Siate law, she
shall be reinstated to the same position il she relums o work within
4 months and immedialely following lenmination ol the childbearing
leave. 1T o non-Senate academic appointee would have been Taid oV or
terminated had she remained on pay status during the leave period,
reinstalement shall be Lo a similar position at the same location. Ifa
similar position is nol available, she shall be afforded the same
consideralions afforded o other non-Scnate academic appoiniees who we
laid off or terminated pursuant to the provisions of APM - 145, Nan-
Senate Academic Appointees/LayofT md Involuntary Reduction in Time;
APM - 150, Non-Senate Academic Appointees/Corrective Action and
Dismissai; or applicable Memorandum of Understanding,

{23 1T an appointee takes a parental leave, the appointee shall be reinstaled 1o
the same or an equivalent position ilhe or she returms to work
immediately following termination of the parental leave, 1 a nan-Senate
appaintee would have been Inid ofT or teeminated had the appointee
remained on pay states dwring the leave period, the appointee shatl be
afTorded the same considerations afforded 1o ofher non-Senate academic
appeintees who are kaid ofT or 1erminated pursuant (o the provisions of
ABRM - 145, Non-Senate Academic AppointeesiLayofT and Involuntary
Reduction in Time; APM - 150, Nan-Senate Academic Appointees/
Corrective Action and Dismissal; or applicable Memorandum of
Understanding.

{3} Appointees whase appoiniments have a definite ond datg e not eniitled

16 o leave or continuation ol pppointment beyond the end date of thal
appointment.

{.  Records

Chancellors shall assare that appropriate records are maintained for appoiniecs
who utilize a family acconmmodation as defined in APM - 760,

Rev. 141404 Page 10
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BENCFITS AND PRIVILEGES APM - 700
Family Accommodations for Childbearing and Childrearing

T60-37 Related Policies

For related policics, refer o the Academic Personnc! Manual seclions Hisied befow:

la.

[t

Rev, 1/1-06

ADPM - 133-17, Computation of Yewrs of Service {see APM - 133-17-g, -l -,
and -} for provisions on leaves, slopping the clock, and personnel reviews thit
are deferred due Lo a family accammodation s delined in APM - 760}

APN - 21021 Instruetions to Review Committees Which Advise on Actions
Concerning Appointees in the Professor and Corresponding Series (sve

APM - 210-1-¢{4) lor provisions on assessment of evidence)

APM - 220, Professor Series (see AN - 220-10, -16-¢, 16-d, 18-b, and
Appendix B Tor provisions on parl-time appointments. reductions in
percemage of lime of an appoiniment, and personne! reviews that are deferred
due 10 a [mily accommodation as defined in APM - 760)

APM - 670, Health Scicnces Compensation Plan and Guidelines on Occasional
Outside Prefessional Activitivs by Health Sciences Compensation Plan
Panicipants

APM - 1, Leaves of Absence/Sick Leave

APNE- 715, Leaves of Absence/Family and Medical Leave

APM - 730, Leaves of Absence/Vacation

Page 11
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MODIFIED TEACHING DUTIES
FOR FACULTY MEMBERS WITH A NEW CHILD

The University’s sick leave policy provides employees with a paid leave plan for disability due to
pregnancy and related medical conditions, childbirth or adoption. However, the difficulties involved
when a faculty member is responsible for semester-long teaching responsibilities during a sick leave
period may effectively preclude its full utilization. To enable a faculty member to recover fully from the
effects of pregnancy, childbirth, or related medical conditions or to enable the primary caregiver of a
new child to spend more time with the child immediately after birth or adoption, except in extraordinary
circumstances, upon request tenured and tenure track facuity members will be granted a period of
modified duties without a reduction in salary. Faculty members on modified duties status will be
relieved of teaching but will be expected to fulfill their other professional responsibilities that can be
scheduled around the recuperation/bonding period (e.g., preparation of research proposals, papers, and

course materials; supervision of graduate student research). The maximum period for which modified
duties will be assigned is one semester,

The department shall be responsible for arranging for coverage of direct teaching responsibilities for the
period of modified duties.

Procedures

A faculty member who wishes to request modified duties status should contact her or his department
head. Informing the department head as early as possible will allow time to identify alternate staff to
teach the affected courses. All requests for modified duties status should be submitted in writing to the
departiment head who will approve the request and forward it to the dean of the college. After approval

by the dean, copics should be sent to the faculty member, the department head, and Academic Human
Resowrces.

Further questions concerning this policy should be directed to the Office of Academic Human
Resources, 333-6747.

Date Issued: April 11, 2002
Approved By: Provost and Vice Chancellor for Academic Affairs
Personnel Policies, Section [X/C — 45



BOARD OF REGENTS AGENDAITEM 14
STATE OF IOWA _ ATTACHMENT H

PAGE 36

THE UNIVERSITY OF MICHIGAN

STANDARD PRACTICE GUIDE

A period of modified dutics does not affect a facully member's tenure probationary period. The
relevant complementary policy is Standard Practice Guide 201.92 Tenure Probationary Perind:
Effects on Tenure Clock of Childbearing and Dependent Care Responsibilities, which provides
guidelines about excluding time from the years of countable service that constitute the tenure

probationary period due to the effects of pregnancy, childbirth, or related medical conditions or due
to the demands of dependent care,

The schools, colleges, and campuses may adopt policies that provide periods of madified duties for

other groups of faculty. The schools and colleges may define modified duties more broadly than the
requirements sct forth in this policy.

IL Regulations

A.  This policy applies to eligible faculty upon employment,

B.  Aneligible faculty member may take one term of modified duties for each birth or adoption that
adds a child or children o his or her family. [f both parents are employed in an eligible position
at the University, each of them may take a period of modified duties Tor each birth or adoption
that adds a child or children to their family if both of them meet the other eligibility criteria.

C.

A period of modified duties must begin within twelve months of the date of the relevant birth or
adoption.

I Other Relevant Policies

SPG 204.11-1, Sick Leave Plan, which describes the coverage avaiiable to women during pregnancy

and childbirth;

SPG 201.92. Tennre Probotivnary Perigd: Effects on Tenure Clock of Childbearing and Dependent
Care Responsibilities. which describes possibilitics for having one year exciuded from the countable
vears of service which constitute the tenure probationary period: and

SPG 201.30-1, Leaves of Absence without Sulary, which describes the eligibility and duration of
childcare, medical. and personal leaves.

Procedures: httprAwww.umich.eduhraa procedures’spe201-93 him
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THE UNIVERSITY OF MICHIGAN

STANDARD PRACTICE GUIDE

A period of modified duties does not affect a faculty member’s tenure probationary period. The
relevant complementary policy is Standard Practice Guide 201.92 Tenure Probationary Period:
Effects an Tenure Clock of Childbearing and Dependent Care Responsibilities, which provides
guidelines about excluding time from the years of countable service that constitute the tenure

probationary period due to the effects of pregnancy, childbirth, or refated medical conditions or due
to the demands of dependent care.

The schoals. colleges, and campuses may adopt policies that provide periods of modified duties for
other groups of faculty. The scheols and colleges may define modified duties mare broadby than the

requirements set forth in this policy.

Regulations

A, This policy applies to eligible faculty upon employment.

B.  Aneligible faculty member may take ane term of modified duties for each birth or adoption that
adds a child or childeen to his or her family. 1f both parents are employed in an eligible position
at the University, each of them may take a period of modified duties for each birth or adoption

that adds a child or children to their family if both of them meet the other eligibility criteria.

C. A period of modified duties musi begin within twelve months of the date of the relevant birth or
adoption.

Other Relevant Policies

SPG 201 1 1-1, Sick Leave Pluan, which describes the coverage available to women during pregnancy
and childhirth:

SPG 201,92, Temmre Probationary Period; Effects on Tenre Clock of Childbearing and Dependent
Care Responsibilities, which describes possibilities for having one year excluded from the countable
vears of service which constitute the tenure probationary period; and

SPG 201.30-1. Leaves of dbsence swithowt Salary. which describes the eligibility and duration of
childeare, medical, and personal leaves,

Procedures: http:/2www.umich.edu/hraaproceduresispel01-93 hun
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Part 3. Facuity

Section . [nstructicnal Actyiises

Palicy Humber: 5.8.1

Eflzrtive Dase: Ocisker 9, 2003

Approvad By: Executive Vice President and Pravest

MODIFIED INSTRUCTIONAL DUTIES

A. Policy Statement

It is the policy of The University of Texas at Austin to modify the
classroom instructional respansibilities of faculty members and allow for
equivalent academic service when certain personal circumstances prevent
them from being able to perform their classroom teaching duties, and
when such modifications are feund to be in the best interest of the
University's instructional grograms.

B. Scope

This policy applies to all members of the faculty who are appointed fuit-
time on the instructional budget in 3 long-sesston semester,

C, Definition

An Instructional Budget is the budgeted account(s) from which faculty
salaries for the academic unit(s) are paid.

D. Eligibility Requirements

Faculty members who may apply for medified instructional responsibilities
are those who are a principal caregiver of a healthy pre-school child (or
children), or who are required to care for or assist a member or members
of their immediate family, who although not il or disabled, nesds the help
and attention of the faculty member.}

E, Application Requirements
The faculty member must submif a written request for a medificaklon of

instructional responsihilities to the appropriate department chair or the
dean in non-departmentalized colleges/schools. When possible, the

hop: was weas.edu policwes hoppm:G3.8 01 himt 6 122403
¥ I 1
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request should be submitted prior to the semester in which the

modification is needed. The request must include the following
information: :

1. A statement explaining the nead for modified instructional
responsibilities; and

2. A proposat describing the work to be done in place of the applicant's
normal classroom responsibilities, Tals worl may involve significant
scholarly research, new course development, curriculum gevelopment, or
other work done in the best inferest of the University’s instructional
program, The proposal must describe the work in detail, define a work
product, and include a method for evajuation of the work by the
department chalr or dean during the semestar.

F. Application Review

The chair or dean to whom the written request for modification of
instructional responsibitities is submitted shall review it to determine that:

1. The faculty member is eligible to apply for modified instructionat duties;

2. The request contains a sufficiently detailed description of the work to be
done in place of the applicant's normal classroom responsibilities, that it
defines a work product, and that it states an adequate method for
avatuation of the work by the departiment chair or dean during the
semester; .

3. The proposal is in the best interast of the department’s or the
program’s instructional program,; and

4. The full range of the department's or the program's instructional

responsibilities can be met without additional resources dwing the period
of modification.

Within thirty {30} days of receipt of the request, the chair or dean shall

submit it and the yesults of his or her review, in writing, to the Office of
the Executive Vice President and Provost. Upon final review, the Provost
will communicate his or her written dedsion to the appiicant and the

appropriate dean and/or department chair, The decision of the Provost is
final, .

All teaching load modifications will be granted in compliance with the
equivalendes set out in Saries 31006, Academic Warklead Requirements,
of The University of Texas System Board of Regents’ Rufes and

Regulations: htp:/ /wwwoatsystem,edu/bor/rules/CompleteTOC-
2. htm#personnel.

hitp wawo utexas.edu polices hoppm 035 8 91 hint 512 2008
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G. Period and Scope of Modification

Modifications to instructional duties shall be for the pericd of one long

session semester (i.e., fall or spring), Faculty members whose requests for
modified

instructional responsibilities are granted are not removed from the
instructionsa! budget and are expected to continue to fulfill all of their other
duties as members of the faculty during the peried of medification,

Far Assistance: Questiens regarding this policy should be directed to the
Office of the Executivae Vice President and Provost at (512) 471-4363 or at
its web site: http://www. utexas.edu/provost/.

! This policy is not intended to apply to situations where use of sick leave
is appropriate.

Sourca: Regents’ Aulss and Regufations Serias 31006 HOP 5.8.1 ravised july &, 2905
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